
 
 

       
 
Position: Recruiter 

Starmount, is a division of Unum. Starmount Unum and Starmount are companies of people serving 

people.  As one of the world’s leading employee benefits providers and a Fortune 500 company, Unum 

helps protect more than 25 million working people and their families in the event of illness or injury, during 

some of the most difficult times in their lives.  Our customers need to know that they can count on us 

when this unexpected time occurs. To that end, we hire talented, intelligent, and driven people who care; 

care about our customers and care about making a positive impact at work, at home, and in the 

community. 

 

Responsibilities 

 Creates job requisitions in applicant tracking system. 

 Posts open positions with appropriate sources.  

 Reviews incoming applications to determine fit with open positions. 

 Makes initial contact with employment applicants for screening and interview scheduling. 

 Conducts pre-employment evaluation of candidates via on-site interviewing and employment 

testing.  

 Performs investigative/consumer reports for prospective employees.  

 Prepares and extends offers of employment to candidates.  

 Assists with the onboarding process of newly hired employees. 

 Manages relationships with staffing agencies for employment needs. 

 Coordinates with hiring managers to schedule interviews following successful initial interview. 

 Maintains relationships with college career centers/departments and attend career fairs. 

 Maintains various recruitment-related metrics and reports. 

 Assists the HR Specialist with other projects as requested. 

 

Knowledge, Skills & Abilities  

 Well-developed interpersonal and communication skills 

 Strong planning and organizational skills 

 Ability to work independently 

 Excellent verbal and written communication skills 

 Ability to perform well under pressure  

 Ability to handle multiple tasks  

 Professional image 

 Proficient in MS Office with emphasis on Excel, Word and Access 

 

Education & Experience 

 Bachelor’s degree in Management or related field 

 Minimum 3-5 years related Human Resources experience, preferably with an emphasis on 

recruitment  

 

To apply, click here  

http://www.starmountlife.com/Careers

