
 

 

Roco Rescue is an award winning safety training and rescue corporation. While maintaining safety as our #1 priority, 

we pride ourselves on providing the best education, stand-by rescue services, and highly specialized techniques and 

equipment to some of the most elite military teams around the world, as well as many municipal departments and a 

variety of industrial facilities across the country.  

We are looking for a motivated and driven HR professional to join our team and help us continue our success while 

serving in the role of HR Generalist.  If you have the desired skills, we would love to speak with you! 

What traits do we seek?  Successful candidates will… 

 Demonstrate strong initiative while being attentive to details  

 Excel in HR disciplines including recruitment, benefits administration, employment law compliance, and 
employee relations among other areas  

 Shine at communicating effectively, maintaining confidentiality, and completing responsibilities with high 
ethical standards 

 Possess at least 3 years in a Human Resources Generalist role and a bachelor’s degree in Human Resources, 
Business Management, or related field 

What Do You Get to Do?  You will… 

 Assist departments with recruitment needs including constructing job descriptions, posting job ads, managing 

and screening resumes, conducting phone screens, scheduling interviews, and preparing offer letters  

 Process new hires, complete paperwork for employment, and ensure personnel files are current throughout 

employment 

 Administer benefit enrollments, changes, and terminations of participants in all benefit plans and programs 

 Manage HR-related tasks with respect to the payroll cycle, such as maintaining accurate insurance deductions, 

paid leave balances, retirement contributions, overtime payments and calculations, etc. 

 Handle employee relations matters involving conflicts, disputes, policy violations, etc. 

 Prepare and file all compliance reports with the state and federal government including ACA, affirmative action 

plans, VETS, and others as applicable 

Want to set yourself apart?  Bonus points for candidates that have… 

 SHRM-CP or PHR certification 

 Experience with governmental regulations, contract review, and safety compliance 

 Employment in a highly safety-regulated environment (e.g. emergency response, fire protection, or industrial 

plant/refinery)  

 Ability to demonstate how they are ready to help us continue our success 
 

If you are up for this amazing career opportunity with growth potential, send your resume to HRAssist@pncpa.com 

and be sure to include “HR Generalist” in the subject line.  We welcome you to learn more about us at 

RocoRescue.com.  
 

This job posting is a summary of the primary duties and responsibilities of the position.  It is not intended to be a comprehensive listing of all 

duties and responsibilities.  A detailed job description will be provided during the interview. 

 

We’re an equal opportunity employer. All applicants will be considered for employment without attention to race, color, religion, sex (including 

pregnancy, gender identity, and sexual orientation), national origin, age (40 or older), disability, genetic information, and any other protected 

status. 
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